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Manilla Community Pre-School Inc                                      

 Pre-school Bus Travel Policy
QUALITY AREA 2: CHILDREN’S HEALTH & SAFETY

Link to National Quality Standard 2.1

Element 2.1.2


  National Quality Standard 2.2

Element 2.2.1
2.2.2
AIM: 
For all staff and children to be aware of safety issues & routines involving bus travel.  This policy applies to all preschool children travelling to and from preschool on the school bus and their parents, guardians or carers, committee and staff of the preschool. This policy is to assist parents, guardians and carers to safely use the school bus to transport their preschool children to and from preschool & to provide clear guidelines for parents, guardians or carers who use the school bus to transport their children to and from the preschool.

GUIDELINES:
· Parents/guardians and/or carers must gain verbal permission from the driver of the bus the preschool child intends to travel on, to assess if there is a spare seat available

· Parents/guardians and/or carers must complete a Bus Escort Form in order to travel on the school bus. 
· The parents, guardians and/or carers must provide the preschool teacher with the names of the preschool children travelling to the preschool on the school bus, and the name of the school bus on which they will be travelling

· A complete list of all preschool bus travellers is to be compiled by the Preschool staff member (including the contact details of the school bus driver) and make this available at the Preschool in case of emergency

· Parents, guardians and /or carers will ensure that the preschool children travelling on the school bus have a designated seat

· Staff collecting children from the bus or walking children out to the bus are responsible for signing children in and out on the Preschool attendance register.
· Parents/Guardians and/or carers to follow up any Codes of Behaviour and Emergency Procedures specific to the bus service they are using 
· It is up to the individual bus company as to whether they charge a fee for this service

Preschool children travelling on the school bus will be expected to:

· Speak quietly

· Sit on seat with their legs in front

· Remain in their designated seat for the duration of the trip

· Preschool children travelling on the school bus who do not maintain the above expectations will have permission to travel on the school bus reviewed
Key responsibilities: 
The staff are responsible for:
· Collecting children from the bus of a morning and walking them to the bus in the afternoon at the front of Preschool.
· Signing children in and out of attendance book.
· Providing the parent/guardian and/or carer a copy of this policy 

· Compiling a complete list of all preschool bus travellers and making this available at the Preschool in case of emergency

· Contacting parents when their child doesn’t arrive at Preschool to alleviate the possibility of the child remaining on the bus unnoticed.

The parents/guardians/carers are responsible for:

· Gaining verbal permission from the school bus driver. 
· Completion of the appropriate forms before the preschool child commences to travel on the school bus
· Ensuring that their preschool child has a designated seat on the bus

· Providing the preschool teacher with the names of the preschool children travelling to the preschool on the school bus, and the name of the school bus on which they will be travelling

· Delivery and supervision of the preschool children at their designated bus stop and onto the bus

· Notifying the Preschool staff when their preschool child will not be travelling on the school bus
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Amended & approved 24th August 2016
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