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DETERMINING RESPONSIBLE PERSON POLICY

 QUALITY AREA 4: STAFFING ARRANGEMENTS

 Link to National Quality Standard 4.2


Element 4.2.2
Statutory Legislation & Considerations 
Children (Education and Care Services National Law Application) Act 2010 

Education and Care Services National Regulations 2018
AIM: 
To ensure there is a Responsible Person on the premises at all times the service is in operation. The name of this person will be clearly documented and displayed for all staff & families to see. The process for determining the responsible person will be clear to all staff and followed at all times. 

Guidelines: 
· A responsible person can be any employed staff member who has agreed in writing to accept this responsibility
· This person will have a clear understanding of the role of the Responsible person;

· The responsible person will be appropriately skilled and qualified

· A designated responsible person will be physically present at the centre at all times. 
· The delegated authority will: 

1. Arrange for the keeping of a “responsible person record”. This record will document the current responsible person. 

2. The name of the responsible person will be displayed in the main entrance at the service. 

Evaluation 
A responsible person is physically present at the centre at all times and this is documented and displayed.

Sources 
Children (Education and Care Services National Law Application) Act 2010 

Education and Care Services National Regulations 2011
Approved 30.5.12
Reviewed & approved 15.6.15

Reviewed & Approved 11.9.17
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