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Manilla Community Pre-School Inc
USE OF MOBILE PHONE/CAMERA/IPAD POLICY
QUALITY AREA 7: LEADERSHIP & SERVICE MANAGEMENT
Link to National Quality Standard 7.1

Element 7.1.2

AIM:  
We take steps to ensure that there are effective procedures in place to protect children, young people and vulnerable adults from the unacceptable use of mobile phones, cameras and Ipads in the Preschool setting.

GUIDELINES:
PERSONAL MOBILE PHONES
1. Personal mobile phones belonging to staff and volunteers are not used on the premises during working hours. Phones can be checked during lunch breaks.
2. In the event of an emergency, personal mobiles may be used in privacy, where there are no children present, with the permission of the Director.
3. Our staff and volunteers ensure that the work telephone number is known to immediate family and other people who need to contact them in an emergency
4. Members of staff take their own mobile phones on outings and when on bus duty, for use in the case of an emergency.
5. Our staff and volunteers will not use their mobile phones for taking photos of children on outings. Instead the Preschool camera will be used. Exceptions to this rule will be if a student requires photographic evidence and have obtained parental permission.
6. No staff member will become involved in texting or in boxing sessions between parents concerning Preschool issues. Parents will be asked to contact the Preschool within working hours. This will remove the possibility of and misunderstandings occurring.
CAMERAS/IPADS/VIDEOS

1. Photographs and recordings of children are only taken for valid reasons, ie to record their learning and development or for displays within the setting whilst children are present.

2. Photographs or recordings of children are only taken on equipment belonging to the setting

3. Camera and video use is monitored by the Director

4. Where parents request permission to photograph or record their own children at special events they will be referred to our social media policy.

5. Photographs and recordings of children are only taken if parents provide written permission to do so. This will be noted on the individual child’s enrolment form

6. At any concerts/shows, parents will be reminded about our social media policy and to be mindful when posting items on social media. 
 EVALUATION

Social media will be used in a correct fashion and within legal guide lines, so as not to cause distress amongst any parties.
Approved 20th June 2017
Reviewed & passed 15.10.19
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