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OCCASIONAL CARE POLICY
QUALITY AREA 7: LEADERSHIP AND SERVICE MANAGEMENT

Link to National Quality Standard 7.1


Elements 7.1.2
7.1.3
Education & Care Services National Regulations 2018
GUIDELINES: 

· Children accessing Occasional Care need to be enrolled, also parent/carers must be members of the Manilla Community Preschool Inc. 
· Forms for enrolment and membership must be completed before accessing the service

· Immunisation history statement must be provided

· The enrolment fee is $40 and is non-refundable. This does not apply to children already enrolled at Preschool.

· Minimum age is 3 years and each child is encouraged to be toilet trained. (Pull ups accepted)
· Occasional Care hours are 8:30am til 12:30pm Monday and 8:00am til 3:30pm Tuesday – Friday. 

· Occasional Care bookings taken at all times either by phone or in person
· To ensure adequate staff numbers for supervision, bookings are for a minimum of 2 hours. 
· Additional hours are charged at a set hourly rate.

· All children must arrive/depart promptly at the agreed time. A late fee will be charged (based on set hourly rate) if the child departs outside the designated time. REGARDLESS OF THE REASON.
· Please see Fees policy for penalties for non payment of fees.

· All families accessing Occasional Care MUST agree to abide by the policies of the Preschool.
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